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Part 1: CITAP Portal Overview

System Requirements
e All CITAP Portal users must have a OnelD account (see Part 2 section for step-by-step
instructions).
e Recommended browsers: Firefox, Chrome, Edge, and Safari.
e An asterisk (*) indicates a required field or attachment. Leaving a required field or attachment
incomplete will generate a red outline or red alert indicator, as shown in the example images.
below.

Image 1: Incomplete Fields

1. Company contact Information

© Geospatial Info - Geospatial Information Start Coordinates is Required
Legal name and principal place of business of project proponent requesting IIP Process initiation

(1] Info- ial Information End C: is Required

for that missed information. @ Third Party Contact - Company Type is Required

@ Third Party Contact - Must be either a 5 digit or 9 digit (with hyphen) zip code

‘—w pe of Compa
‘—L mpany Address *
‘—> ate/Tertitory *

save m

If the project proponent resides or has a principal office outside the United States, please provide documentation related
attorney of an agent residing within the United States

Orientation to Site Functionality
e Sign In/Sign Out buttons, located in upper right corner.
e Submit button

o Press the Submit button only when the form is complete, and all attachments are
uploaded and ready to be submitted.

IMPORTANT: Project proponents cannot edit the form after submission without requesting access from
DOE.

Attachments
o Use Select File to locate and select a file or drag and drop into the Select File area. (NOTE:
Upload one attachment at a time.)

o NOTE: When attaching files (revised or multiple), the filenames must not be the same to
keep them separate; otherwise, an error appears “A file with that name already exists”
and cannot be uploaded.

e Use the + Add Attachment & Upload buttons to upload documents one at a time. (See image
2 showing steps and for acceptable file types.)

e Use the Description field to provide a brief description of the document for your reviewer.
Description allows up to 25 characters. If uploading an extensive document, use the
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Description field to note the page number(s) where the reviewer will find the relevant
information.

¢ |f adocument is uploaded with an error, upload a corrected version. Include an explanatory
note in the Description field and add the word “Revised”. (See image 3)

Image 2: Add Attachments

Resource Reports 9 - Soil Resources

Sedect a file or drag and drop here
@ Excel, JPG, PNG, FOF, and ZIP file types

parrmitted

Learn maee about how to prepare & soil resources repart

Attachments Descrip
No Attachments Found

“Confidential Information: If any of the documents you will submit below contain

informatian youf — B " F
T O usethe guican Click Sflect File" or "drag-n-

confidential” ¢ drop" the file to the file -

No Cormmerts Found marked “non-c4 location above o

. of

Note the accepted file types. [

e

formation of a private business, foreign govemment, or an interaticnal

N Critical Electric (CEI: If any of the you will

submit below contain information you believe to be CEIL you must use the guidance
08 FSsolmas wic Dats SEcpRRRKEY  Romave below 10 request CEIl designation of informaticn, in accordance with 10 CFR
1004.13 = Critical electic infrastructure information.

;eauurc\- Reports 9 - Soil Resources

terial filed with DOE containing location, charseter, and ownership Loam m atous hom o presare &

[Qc:l Fesources

Cancel

Conficential information: If a0y of the documents you will submit below contain information
you believe 10 be confidentid

After locating and adding file,
add a brief file description
(25 max characters)

File Successfull
on shout cultural rescurces. For additional information, please see 10 CFR 1004.11 4
Aftachments Attached
- Handling infarmation af a private business. foreign powernment, of an intermational
organization.
a
Critical Electric Infrastructure Information (CEIN: If any of the documents you wall submit
bebow contain information you beheve to be CEIL you must use the guidance below o a e
request CEIl designation of information, in accordance with 10 CFR 1004,13 -~ Ciisical 2
wleciric infrastnucture information \ [r—— " - [— e
Click upload to submit. cancel

Image 3: Revised Attachment

@ Electronic Data Tests 007 .xlsx 9.9 KB Remove

Description®

Proposed Sch (Revised)

Limit 25 Characters

Click upload to submit. Cancel Upload
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Accepted File Types
Upload attachments in the following formats:
e MS Excel
e Adobe PDF
o JPG
e PNG
o ZIP

Communication with DOE
o Project proponents will communicate with the DOE reviewers using the email
citap@hqg.doe.gov.
Once a project ID number is assigned, include the ID number in all emails.
o Send a message to DOE when you submit each form, and when you upload revised
attachments for sections marked Deficient by the reviewer.

Status Indicators

Status indicators are used throughout the portal to help users track their project and provide
additional information as needed (e.g., uploading a revised document).

o Under review — Materials have been submitted and are under review by DOE and/or
other agencies. This applies to information submittals, meeting requests, and materials
such as resource reports.

o Meets requirements — The project proponent can
proceed to the next step. This applies to various steps,
including eligibility for the IIP Process, meeting
requests and materials such as resource reports.

o Does not meet requirements — The project is not Meets requirements
eligible to use the IIP Process, based on the
information provided.

o Deficient (Needs additional information) — DOE will
provide a justification, and the project proponent can
provide revised documents that address DOE'’s
concerns for review.

Image 4: Status indicators

Under review

Does not meet requirements

Deficient (Needs additional information)

Editing Submitted Materials
o Project proponents may email DOE to request an edit to their information in the portal.
o Sample edit requests:
= You would like to change your primary point of contact.
* You uploaded an attachment by mistake and would like it to be removed.
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o Email: citap@hqg.doe.gov with your project record number, the requested edit, and the
reason for the change.

Confidential and Sensitive Information

Confidential Information: If any of the documents you submit contain information you believe to be
confidential and exempt from disclosure, you must use the guidance linked below to submit two well-
marked copies, one marked “confidential” that includes all the information believed to be confidential,
and one marked “non-confidential” with the information believed to be confidential deleted or
redacted. DOE will make its own determination about the confidential status of the information and
treat it according to its determination, in accordance with applicable law. Please note you must
request confidential treatment for all material filed with DOE containing location, character, and
ownership information about cultural resources. For additional information, please see 10 CFR
1004.11 -- Handling information of a private business, foreign government, or an international

organization.

Critical Electric Infrastructure Information (CEIll): If any of the documents you submit contain
information you believe to be CEIl, you must use the guidance linked below to request CEll
designation of information, in accordance with 10 CFR 1004.13 -- Critical electric infrastructure
information.
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Project Dashboard and Overview Image 6: Project Overview Chart
Gantt Chart —

Overview
Returning CITAP Portal users can click the ww\ -

wry e

Projects tab to find a dashboard view of all your

applcation (1P) -

projects. —
e Each project is listed with a unique Record

Number, assigned after the initiaton | }
request is submitted. (See image 5) -
e Use the Project Overview Chart to review
. . . PROJECT OVERVIEW CHART
what stage your project is in (Image 6). This chart, organized by phase and
section, shc;ws where your project is in
] the CITAP process. "j::::’:—

Use the +/- icons to expand/collapse the left
navigation panel menu items. (Image 7) .

Image 5: Project Dashboard

° The Ci i Yy It Authorizations and Permits (CITAP) Portal

Enduniared Species Act
=)

PROJECT DASHBOARD
e ] T | e
List contains your project names, the
Record Number, Phase, Last Activity,

& Status. [u——

05185
. List features are a Search field and a P
Your Projects Sort by column.

AP Program. Click a project to sez full rofie. You must email citap@ha, doe.gov to natfy your reviewers that a

O [P S
oz S —
ot o HewPrlnon, | OROGOEA 1A4 A b e

Image 7: Navigation Panel expand/collapse feature

@ = Cooroinated intersgency Trarsmission Autharizaticns and Permits (CITAP) Portsl

—
et "‘,-n- |
ot ° The Coordinated Interagency Tf
R— JPCL NAVIGATION PANEL
= D, »* Utilize this panel to jump to sections.
o b Projen )
Collapse or expand tha sactions by
] . clicking on the +/- symbols.
rejects > Beciro
sept | ot v
Fraject Infomation Overview 2024 2024 2024
Requast o uso in

Intaragency Pra-
{ur)

IIP Planned Prog

Company Cont

Thirg-Party nf

Statement of Inf
Rsguest 19 uns Intageatad
Interagency Pre. Applieatica
ey

WP Parnud Progress
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Part 2: Step-by-Step Instructions

Signing In
All CITAP Portal users must have a OnelD account. You will be prompted to create a new account if
you do not have OnelD credentials.

1. Select the Sign In button on the CITAP Portal home page (image 8) to begin.
2. Agree to the DOE Unauthorized Use agreement (image 9) to continue.
3. Login using existing credentials or create a new account at the Login.Gov prompt:
a) New users: In the pop-up Login.Gov window (image 9), choose Create an account and
complete account information accordingly. For account creation instructions, see user guide:
https.//www.login.gov/help/get-started/create-your-account/.

b) Existing Account Holders: In the pop-up window (image 10), choose Sign in. Use your pre-

established OnelD credentials.
Image 8: CITAP homepage Image 9: Use agreement

PRIVACY INTHIS

IY USER, AUTHORIZED OR UNAUTHORIZED, CONSTITUTES CONSENT TO THIS AUDITING,
COPYING, CAPTURING, and DISCLOSURE OF COMPUTER ACTIVITY.

OF THIS SYSTEM
| RECORDING, REA(

You will be redirected to

Image 10: OnelD

DOE - OnelD is using Login.gov to

allow you to sign in to your account
safely and securely.

Sign in for existing users

4. After successfully logging on, select Begin a new project from the home page.
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Project Attributes

All project proponents must complete the Project Attributes questionnaire. These questions
preliminarily establish if your project might be a qualifying project for the CITAP Program. Please note
DOE will determin if your project is a qualifying project after reviewing your |IP Process Initiation
Request.

Select Submit after answering all the questions and a results window will appear.

Image 11: Project attributes

o The Coordinated Interagency Transmission Authorizations and Permits (CITAP) Portal

Home  About  Projects m

Project Attributes

DOE pricritizes a subset of transmission projects for the CITAP Program based on attributes that we believe constitute a project that will benefit the most from our coordinating role. These attributes are listed below. Please indicate if the
proposed project fits the attributes listed, to help us determine if this is 2 qualifying project.

Ifthe project meets the attributes listed here, you may submit an inftiation request. DOE will review both the attributes and initiation request ta establish eligibility.
Ifthe project does not meet these atiributes, you will be directed to a page where you may request consideration for the CITAP Program.

The proposed project will either be a high-voltage (230 kY or above) line or a regionally or nationally significant line. DOE will determine if a project is regionally or

O Tue O False

nationally significant. Project propanents will have the opportunity to provide information supparting this claim during the initiation request.

O True O False All or part of the proposed project will be used for the transmission of electric energy in interstate or international commerce for sale at wholesale.

O True O False The proposed project is expected to require preparation of an environmental impact statement

O True O False The proposed project is not proposed for authorization under Section 8 of the Outer Continental Shelf Lands Act in conjunction with a generation project.
QO Tue O False The praposed transmissicn line has not been granted a canstruction andéor modification permit from the Federal Energy Regulatory Commission

O Tue O False The proposed project will not be wholly located within the Electric Reliability Council of Texas interconnection.

concel m
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Questionnaire Results

1. If all answers are true, you may have a qualifying project. DOE will verify eligibility during the
next step of the CITAP process. (See image 12)

a. Select the Begin Initiation Request button to continue the process.

Image 12

You may have a qualifying project

2. If any answers were false, your project does not meet CITAP pre-qualification attributes;
however, you can still request to use the process.

a. Select Request for consideration to open the form. (See image 13)
b. Fill in the form on the next page (see image 14) to provide DOE with more information

on your project.

° The Coord d Interagency Trar i wthorizations and Permits (CITAP) Portal

Based on the ou provided, your project may qualify for the CITAP Program. You can now request to

c. Email citap@hq.doe.gov once the form has been submitted and allow 30 calendar days

for a response.

Image 13: Project does not meet CITAP pre-qualification.

o The Coordinated Interagency Transmission Authorizations and Permits (CITAP) Portal

Your project may not meet the CITAP qualification attributes.

ally considered a qualifying project to the CITAP Program based on the attributes you
w qualify for the CITAP Program by special request. Click the link below to submit a

Top of the Document
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Image 14: Request to qualify form

Request to qualify for coordination under the CITAP
Program

If your project does not qualify for the CITAP Program based on attributes, you may still request that DOE consider it as a qualifying project. If approved
by DOE, you may then submit an IIP initiation request.

In making the determination, DOE may consider:

Whether the proposed project would benefit from CITAP Program coordination.

Whether the proposed project would result in reduced congestion costs for generating and delivering energy.

Whether the proposed project would result in mitigation of weather and variable generation uncertainty.

.

.

.

Whether the proposed project would result in an enhanced diversity of supply.
And any other relevant factors.

Fill out the information below to request consideration.

OMB Control Number: 1910-5185
Expiration Date: 09/30/2024

1. Company Contact

Legal name and principal place of business of project proponent requesting IIP Process
Company Legal Name*
Type of Company
Company Address*

- City* Zip Code* & e e

5

Top of the Document
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Request to Use the IIP Process

During this phase, the project proponent will fill in
information and provide the documents that allow the @ e Comtnatd gy Taramasin e et (€T P
reviewers to evaluate if the project can use the Integrated
Interagency Pre-Application (lIP). Reauest o Use thetegrate Interagency re-Applcaton () Pocess

Image 15: Request to Use IIP Form

Complete all required fields marked with an asterisk. An
Complete all required (*) fields and

attachment must be uploaded to each question in order qured atlehments.
to submit the form.(See image 15)

Note: DOE has provided an additional resource to help
complete Question 10 on Geospatial Information.
https.//gem.anl.gov/tool/citap

s et T Do A AT TN A e TN it S R B et A A A et S
e et s e i o comdors an o,

Remember to click Save intermittently; however, you
must use the Submit button to issue the request.

R T T v e
E wd Subcontrac

There are a total of 13
sections that are required

To activate the Submit button, user must first check the ’ — o nave a fe aiachment
Disclaimer box near bottom of the page. - a1

Click Submit once the form is completed and all
attachments are included, as applicable.

e IMPORTANT: The page will lock after submission
and the project proponent will be unable to upload -
new attachments, delete attachments, or edit —
fields, without requesting access from DOE. For
example, if the point of contact at your company
changes, email citap@hqg.doe.gov to request to
edit that field.

e All required information must be completed before
a form can be submitted. Review sections looking
for any red outlined boxes to identify missing data.

R T T A W T WSS VA

REMINDER

it ol Use the SAVE button periodically to save
your data or for returning later to submit

o Be sure to check the Disclaimer box to
O activate the SUBMIT button.
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Successful Submittal

Upon submitting the request, project proponents should see a Success notice, as shown in image 16.
It is still your responsibility to email the CITAP program at citap@hq.doe.gov to notify DOE. Allow 20
calendar days for a response.

Image 16: Success notice

e The Coordinated Interagency Transmission Authorizations and Permits (CITAP) Portal

SUCCESSFUL SUBMITTAL NOTICE m

Home. - About Remember to send a notification email, as

indicated below and at this stage, allow 20
calendar days for a response.

Return to your Project Dashboard or Sign Out.

Success!

@ Thank you for submitting your request to start the Integrated Interagency Pre-Application (IPP) Process. Please email
citap@hg.doe.gov to notify DOE that your IIP is ready for review.

Next Steps

Within 20 calendar days, we will notify you whether your initiation request meets or does not meet the requirements. We will contact you at the email address

for the point-of-contact submitted in the request.

View your projects

Top of the Document
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Review Period

Once you have successfully submitted the request form, the documents you uploaded will
automatically appear on the corresponding page under Attachments. During this phase, the project

proponent will correspond with DOE to provide all remaining information required to use the IIP.

Within 20 days of the receipt of the IIP Process Initiation Request, the DOE reviewer will respond with
comments on each page and may attach documents for the project proponent’s review. (See

example image 17.)

Image 17: Receiving comments from reviewers

8. Proposed Schedule Proposed Schedule
Attachments
o Sn4R024, 112507 A e dedon
i
X
Reviewer Comments
Vi for t i Reviewer: Rachel Reviewer
commonts and view with m, | [
reviewers comments Status: Meels requirements
If any sections are marked Deficient, read the comments to learn what missing information is
needed. Make the revisions, upload any revised documents, then email citap@hqg.doe.gov to notify
your reviewer.
14
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Initiation Request Determination

Navigate to the Initiation Request Determination page to see all comments and attachments

transmitted from DOE. The image below is a preview of a generated Initiation Request Determination:

Image 18: Initiation Request Determination

Project Information +

Initiation Request Determination

Overall Project Approval by Project Manager

@® Meets requirements:

Initiation Request Determination

INITIATION REQUEST
DETERMINATION

Here you will find the reviewers
overall response with comments

Reviewer: Rachel Reviewer

Company Contact

Legal name of primary company applying for authorization permit

Designated paint(s) of contact within company
iniation Requast Dstermination

Meets requisemerts

At the top of the form, the DOE reviewer will indicate the overall status of the Request to Use IIP. The

status indicators are:

e Meets requirements — The project is proceeding to the next step.

e Does not meet requirements — The project is not eligible for IIP, based on the information
provided. DOE will provide a justification for the determination. Project proponents can return
to the homepage to begin again with a new or revised project.

Scroll through the Initiation Request Determination to view the status of each section in the

request.

If the project is marked Meets Requirements, DOE will notify the project proponent and schedule an

initial meeting for the IIP Process.

Top of the Document
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I[IP Process

The IIP Process is an iterative process anchored by three meetings: the Initial Meeting, the Review
Meeting, and the Closeout Meeting. These meetings are milestones in the process and do not

preclude any additional meetings or communications between the project proponent and the relevant

Federal entities.

Initial 1IP Meeting and Meeting Summary

The Initial meeting will be scheduled by the DOE reviewer. Following the meeting, the project
proponent should visit the “Initial Meeting Summary” page to download the summary provided by

DOE. (See image 19)

Project proponents may provide any corrections within 10 days of DOE sharing the summary. Use the

+ Add Attachment button to upload an annotated version of the summary.

Image 19: Initial Meeting Summary

Home  About  Projects

Solar Utility Projects > Solar Utility > Initial Meeting Summary

Project Information +

Initial Meeting Summary

Updated summary notes can be uploaded here.
Integrated Interagency Pre-

Request a Review Meeting

Review Meeting Summary

Request a Closeout Meeting

Closeout Mesting Summary

Egect=chakle Reviewer Comments
Reviewer: Rachel Reviewer
National Envirenmental Policy Reviewer Type: GDO Project Manager
Act (NEPA) -

Status: Meets requirements

Notice of Intent Date: 5/22/2024, 4:51:20 PM

Every area appears in order.

Top of the Document

o The Coordinated Interagency Transmission Authorizations and Permits (CITAP) Portal

yith the oroiect proponent and relevant Federal and Non-Federal

Request to Use Integrated An initial meeting summary will be prepared by DOE and share:
Interagency Pre-application entities within 10 days of the meeting
(1Ip) +

You must review and provide any corrections within 10 days of

Download the document provided
by DOE. Upload an edited version
marked "Revised", if needed.

application (IIP) - DOE is ultimately responsible for finalizing the summary based|
Initial Meeting Attachments
Initial Meeting Summary
Q
ost
e N Descript

Size Added by Uploaded on
168 kB Rachel Revie.  5/22/2024 (S]
168 kB Andy Applicant ~ 5/22/2024 @]
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Resource Reports

Upload documents supporting 13 resource reports. Take care to upload your files into the correct

section on the page to ensure reviewers receive your documents.

To download individual resource report requirements and instructions, click the hyperlinked resource
report file name (as shown in image 20).

Image 20: Resource Report requirements

Resource Reports 9 - Soil Resources

Learn more about how to prepare a soil s t | h

Attachments
Q
e Name All individual sections include this URL
hyper-link that opens a "How to..."
Betronle Transaission Froject odl support document for aiding in creating
a resources report.
Akt Aachrment

Reviewer Comments

No Comments Found

viewer

Uploaded an

5202024

1ol

Add Attachments

Select the + Add Attachment button within the chosen section, then give the file a descriptive title for
the reviewer. (NOTE: Upload one file at a time.) See images 21-24.

Image 21: Add attachment

Resource Reports 9 - Soil Resources

Learn more about how to prepare a soil resources report.

Attachments
No Attachments Found

Reviewer Comments

No Comments Found

Image 23: Add description and upload

[® soiResoucesandDataxisx 99KB  Remove

= Descipton

Soil Resourees.

“Confidential Information: If any of the documents you will submit below contain information
you believe to be confidentid
1o submit two well-marked

After locating and adding file,
m(olma\imv believed to be cf add a brief ﬁle description
information believed to be c¢
determination about the o (25 max characters)

in accordh
weatment for all material filed with DOE containing location, character, and ownership
information about cultural resources. For additional information, please see 10 CFR 1004.11
- Handling information of a private business, foreign goverment, or an intermational
organization.

Critical Electric Infrastructure Information (CEN: If any of the documents you will submit
below contain information you believe to be CEIl, you must use the guidance below to
request CEIl designation of information, in accordance with 10 CFR 1004.13 == Critical

electiic infrastructure information.” \

Click upload to submit Gancel

Top of the Document

Image 22: Select your file

Select afile or drag and drop here
Excel, JPG, PNG, PDF, and ZIP file types
permitted

Description*

“Confidential Information: If any of the documents you will submit below contain
information you o A st
uethequdang  Click "Select File" or "drag-n-
“eonfidental” i drop" the file to the file

marked "non-cs

o redacted. DO location above. of
the information:
applicable law. rial

sewmmooe 4 Note the accepted file types.
cultural resourc

Handling information of a private business, foreign government, or an international
organization

Critical Electric Infrastructure Information (CEI: If any of the documents you will
submit below contain infermation you believe to be CEIl, you must use the guidance
below to request CEIl i of ion, in with 10 CFR
1004.13 -- Critical electric infrastructure information.”

Cancel

Image 24: File attached

Resource Reports 9 - Soil R

Lsam more sbout how Lo prepare a soil resources report.

File Successfully
Attachments Attached
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Revised Attachments

DOE may provide feedback on the initial Resource Reports that warrant a revised submittal. Locate
the left navigation menu and select the Resource Reports page. Scroll to the section where a
revision attachment is needed. (See image 25)

Select + Add Attachment, locate and select the revised file to attach, and type a description
identifying this is a “revised” file, as shown in example image 25. Again, upload one file at a time.
NOTE: You will not be permitted to delete any existing attachments, only add new attachments
(remember to modify the filename for the revised file to avoid a “file exists” error).

Image 25: Attaching a revised Resource Reports

——e e
Project Information + Resource REDUFtS 9 - Soil Resources
e

Learn more about how to prepare a soil resources report

Attachments
Integrated Interagency Pre-
apphcat (1F) -

Locate the Resource Reports
section in the left navigational panel,
select it, scroll to the section that

requires the revised file, click on P
"Add Attachment", locate and
i select the file, then type a
description that includes "Revised".
@
Reviewer Comments
:::.I:‘:r.r [r.lrI::\:“-cmN No Comments Found
Resource Reports 9 - Scil Resources
Learn more about how to prepare a soil resources report.
Resource Reparts.
Attachments
Q
°
©

National Environmental :
Policy Act (NEPA) /
o i After the reviewer has responded,

S L o you will see their response in the

e ——— Reviewer Comments area just
below the Add Attachment button.

Status: Meets requirements
Date: 5142024, 3:09:23 PM

Revised soil resources report meets standards.

Top of the Document
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Request an |IP Review Meeting

Fill out the information on the Request a

Review Meeting form. All attachments must @ [ eyt RESOURCE REPORTS 5 REGUEST A
REVIEW MEETING FORMS

be uploaded to the Resource Reports form

and Request a Review Meeting to move

forward.

Image 26: Resource Reports form & Request a Review Meeting form

Scroll to the section that requires the revised information and click
on Add Attachment.

jects > Solar Hookups

Remember to add the word "revised” to the description when

Resource Reports uploading a new revised file.

Both forms must be completed before continuing the review.

g

Project proponents must notify DOE when
they are ready for a review meeting by
emailing citap@hqg.doe.gov. There is no
Submit button during this iterative process.

jects > Selar Hookuips

Request a Review Meeting

NOTE: While the forms are still editable at
this time, making changes or adding new
documents can extend the review period
and impact the project timeline.

Reviewer Comments

Roviews

Sending the email marks the beginning of a
60-day period for Federal/non-Federal to
review and determine if the project is eligible for a review meeting. Reviewers will add comments to
the CITAP portal pages (see image 27).

Image 27: Reviewer comments by section

List of Timing of Non-Federal Authorizations

()

o ©

Reviewer comments appear below the Add
+Acd Auachment Attachment button, showing the Reviewer
name, Type, Status, review date/time and any

Reviewer Comments comments added

Revie:
Revies

Status
Date: 57162024, 3:20:41 PM

Revised plans are good

On the Review Meeting request page, the DOE reviewer will communicate whether the project is
ready for a review meeting. Project proponent will see the status of the project marked as one of two
options:

o Meets requirements

e Does not meet requirements

¢ Deficient (Needs more information)
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If a section is marked Deficient, project proponents can upload additional information on the following
two pages:

e Resource Reports

e Request a Review Meeting

See image 25 for a model of uploading revised Resource Reports.

Email citap@hqg.doe.gov as you upload revised resource reports and the Review Meeting Request.
Note that this activity will extend the IIP timeline.

Once the request is marked as Meets requirements, DOE will reach out to schedule the IIP Review
Meeting.

lIP Review Meeting Summary

The DOE reviewer will transmit a summary of feedback from the review meeting on this page.
Download the summary for guidance on revising the |IP documents or providing additional
documents.

Project proponents must review and provide any corrections within 10 days of DOE sharing the
summary. Upload an annotated version of the summary using the + Add Attachment button.

Remember to add the word “revise” or “revision” to the file description.

Image 28: Review Meeting Summary

T —— =

Review Meeting Summary

Attachments

------------
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Closeout Meeting Request

Use this page to upload documents revised during

Image 29: Request a Closeout Meeting
the IIP process.

o The Coordinated Interagency Transmission Authorizations and Permits (CITAP) Portal
If resource reports need to be revised, upload them
to the IIP Resource Reports page. S

All attachments must be uploaded to the form to
request a closeout meeting. et o

Be sure to upload attachments to
Ny each section. ¥

Once the form is complete, email citap@hg.doe.gov
to request an IIP closeout meeting.

After the email is sent, Federal/non-Federal entities
will review and determine if the project is eligible for
a closeout meeting. Reviewers will add comments Summary Table o Changes

to the CITAP portal pages.
Image 30: Without Comments Image 31: With Reviewer Comments
Summary Table of Changes Meets Requirements
Updated Public Engagement Plan Daficient

raposed praject singe the 1P Process intial mesting, including porential enviranmental

Provide an updated public engagement plan that shows actions taken since the project propanent submitied the Initiation request and the Input
renelved fram ralevant Fedessl and nan Federal entitias
Attachments

Al —— Attachments
Al tachmest vt b included 1 scbrrit 8 revlim myestiog reposst
File Addedty  Uploadedon ()
. File Hame Bescsiptonycommants F Addedby  Uploadedon ()
= 23K8 John Dove 08242023 &,
i Uplaader comments, lorem lpsum dolar set 23K8 JohnDoue 08242023 & ¥ anothe file.pd Uploaer camments, lerem ipsum dolor set 2308 JohnDoue  DBEAROZE &
i Uploader comments, lorem lpsumdolor set 2.3 KB JohnDous  DRZ42023 4,
Comments b hdd Mtachmant

There are no comment et
eeeeeeeee ¥ Reviewer Comments

Within 60 days of receiving the email, the DOE gt
reviewer will determine whether the project is
ready for a closeout meeting. Project PropONENtS | s sl o o o e car o st o an s s
will see the status of the project marked as one of
three options:
o Meets requirements
o Deficient (needs more information)

Project proponents can upload additional information on the following two pages:
o Resource Reports
¢ Closeout Meeting Request
Email citap@hq.doe.gov once revisions are made. Note that this will extend the IIP timeline.

Once the request is marked as Meets requirements, DOE will schedule the Closeout Meeting.
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lIP Closeout Meeting Summary

The DOE reviewer will transmit a summary of feedback from the closeout meeting on this page.
Download the summary for guidance on revising the IIP documents or providing additional

documents.

Project proponents must review and provide any corrections within 10 days of DOE sharing the
summary. Upload an annotated version of the summary using the + Add Attachment button.
Remember to add the word “revise” or “revision” to the file description.

Image 32: Closeout Meeting Summary

Solar Utility Project

Project Information -

Overview

Request to Use Integrated
Interagency Pra-application
Py +

Integrated Interagency Pre-
application (1IP) -

Initial Meeting

Initial Meeting Summary

Contributed Funds or Cost
Recovery Agreement

Resource Reports

Request a Review Meeting

Review Meeting Summary

Request a Closeout Me:

Closeout Meeting
Summary

Project Schedule

National Environmental
Policy Act (NEPA) -

Notice of Intent
Scoping Meetings

Draft Environmental Impact
Statement and Impact
Analysis

Projects > Solar Utility Project > Closeout Meeting Summary

Closeout Meeting Summary

A draft closeout meeting summary will be prepared by DOE and shared with the project propenent and relevant
Federal and non-Federal entities within 10 days of the meeting. It will include a summary of the meeting
discussion, a description of key issues and information gaps identified during the meeting, and any requests for

more information from relevant Federal and non-Federal entities.

You must review and provide any corrections within 10 days of DOE sharing the summary. Updated summary
notes can be uploaded here. DOE is ultimately responsible for finalizing the summary based on reviewer edits,

within 10 days of close of the corrections window.

Attachments
Q
File Name Description
Closeout Meeting Summary.pdf Closeout Mtg Summary
Meeting Summary Copy.pdf C/0 Mtg Sum (Revised)

Reviewer Comments

Reviewer: Rachel Reviewer
Reviewer Type: GDO Project Manager
Status: Meets requirements

Date: 5/21/2024, 12:40:59 PM

Accepted Revision

Added by Uploaded on

Andy Agpl...  5/21/2024 =)
Andy Appl...  5/21/2024 o)
1-20f2

NextPage »

The IIP closeout meeting concludes the |IP Process.

Top of the Document
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Project-Specific Schedule
There is no action for the project proponent on this page.

DOE will provide a schedule for the next phase of the review process, and project proponents

download the schedule from the Attachments.

Image 33: Project Schedule

Project Information +

Request to Use Integrated
Interagency Pre-application

Py +

Integrated Interagency Pre-
application (IIP) -

Initial Meeting

Initial Meeting Surmmary

Contributed Funds or Cost
Recovery Agreement

Resource Reports

Reguest a Review Meeting

Review Meeting Summary

Reguest a Closeout Meeting

Closeout Meeting Summary

Project Schedule

National Environmental
Policy Act (NEPA) +

Project Schedule

DOE must publish as guidance, and update from time to time, a standard schedule that describes the steps
generally required to complete decisions on all Federal environmental reviews and authorizations for qualifying
projects. The schedule must include recommended timing for each step such that final decisions on all Federal
authorizations would be issued within two years of the publication of a notice of intent to prepare an
environmental impact statement or as soon as practicable thereafter with consideration of other Federal legal
requirements and the need to balance robust analysis with early and meaningful consultation with potentially

affected Indian Tribes and public engagement with potentially affected stakeholders and communities of interest.

Attachments
aQ,
File Name Description Size Added by Uploaded on
Schedule xlsx Project Schedule 101 kB Andy Appl 5/21/2024 e
Schedule - Copy.xdsx Project Sch (Revised) 101 kB Andy Appl... 521/2024 @

1-2of2

Reviewer Comments

Reviewer: Rachel Reviewer
Reviewer Type: GDO Project Manager
Status: Under Review

Date: 5/21/2024, 1:30:15 PM

Revised version meets requirements

Top of the Document
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NEPA Section

While the project proponent is in the IIP Process, these 16 pages are read only with no option to

upload documents.

Users may move through the pages to preview upcoming steps in the process.

Image 34: NEPA Section

@ ecoordinated

d Permits (CITAR) Portal

Fcjocts » Sclor Uty Pt

Matice of Intent

NATIONAL ENVIRONMENTAL
POLICY ACT (NEPA) SECTION

Sample showing 4 of the 16 sectians and where
they are located in the navigation panel

@ e coontated

l Perriits (CITAP) Portal

P > Solr Usiay st

Final Enviranmental Impact Statement and Notice
of Availability

@ The Coordinated nteragency Transmission Authorizations and Permits (CITAP) Portal

Section 106 Complete

Section 7 Consultation Complete

Top of the Document
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Part 3: Additional resources

e About CITAP: https://www.energy.gov/gdo/coordinated-interagency-transmission-

authorizations-and-permits-program
e Contact us: citap@hg.doe.qov
e Geospatial Energy Mapper: https://gem.anl.gov/tool/citap

Top of the Document
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